
Vacancy Advert

Job Title: Head of School
Salary: Circa £80,000 (dependent on skills and experience)
Contracts : Permanent
Hours: Full Time

We are seeking to appoint a creative and inspirational Head of School who is ready for the
next stage of their career.

● Are you an experienced secondary school Deputy Headteacher or Vice Principal
seeking an opportunity that will support your career ambitions towards becoming a
Headteacher?

● Do you have a track record of successful educational leadership which would support
our strategic vision for our high performing inner city school in Tower Hamlets.

● Are you excited about being coached and led by a highly experienced and successful
Executive Headteacher?

● Are you ready to lead a highly skilled and motivated SLT?
● Do your high expectations of learning and achievement inspire and motivate all

students and staff?
● Are you committed to celebrating diversity, equal opportunities for all and skillfully

leading a dedicated team with these values and principals at the centre of all we do.

The successful candidate will be:
● A dedicated high performing professional with a passion for learning at the very heart of all

you do.
● An excellent communicator with students, parents/carers, Governors and staff.
● Excited by the opportunities presented by using the very best student centred learning

methodologies and technologies in a motivated, high energy team of staff.
● A team player.
● Be kind, approachable and always have the best interests of our community at heart.

Wapping High School:
● Is an inclusive, richly diverse and successful 11 – 16 comprehensive Free School located in

Tower Hamlets, East London.
● Is a truly international school that broadens the horizons of everyone here.
● is a ‘coaching school’ for all students and staff.
● Staff and student wellbeing are equally very high priorities here at WHS.
● Is an innovative digital / technology rich environment.
● Is a school in which all students have their own Chromebook devices.
● Provides the offer of a wide range of GCSE and Applied Learning subjects that meets the

needs of all learners.
● Has a curriculum rich in academic, creative and vocational subjects but is also full of skill

building and character development opportunities.
● Has a commitment to the provision of outstanding extracurricular experiences e.g. national

and international school trips and Post 16 learning and University visits.

We offer:
● Very competitive salaries based on experience and skills.
● The chance to learn from highly committed, supportive and experienced practitioners to

develop new approaches in learning.
● Outstanding CPD opportunities in tangible ‘Growth Culture’ accessible to everyone.
● A supportive environment where staff feel valued as an integral part of the ‘Wapping High

family’.



The closing date for applications is Tuesday 1st March 2021 at 4pm.

Wapping High is committed to safeguarding and promoting the welfare of children and young people
and expects all staff to share this commitment. All successful candidates will be required to
undertake a criminal DBS check.

Job Description – Head of School

About the role

Job Title: Head of School
Salary : Circa £80K (based on skills and experience)
Hours of Work: Full Time
Accountable to: Executive Headteacher

Main Purpose of Role
Under the leadership of the school and Trust’s Executive Head, be responsible for
overseeing process and performance of all SLT and Extended SLT members within their
responsibility portfolios.

Experience
• Excellent working knowledge of 11 - 16 UK education and relevant UK legislation.
• Basic financial, people management, training and leadership development.
• Experience of making significant contributions to the running and strategic direction of

the schools.
• Experience of school wide projects and achieving results through times of change and

or uncertainty.
• Experience of working with Governing bodies including attending and contributing to

Governor’s Full and Committee level meetings.

Description of Duties and Responsibilities:- Students and parents
• Uphold the School’s policies seeking direction and or advice where necessary.
• Support parents in encouraging positive attitudes towards the School, sharing

information and developing the link between home and school to improve levels of
attendance and punctuality.

Organisation
• The post holder will lead the school’s formal weekly SLT meeting and lead line

management meetings with SLT and ESLT staff that are required to report to you.
• Be proactive in liaising with E/SLT members for key matters.
• Liaise with the safeguarding team regarding any child protection issues that may

arise.
• In conjunction with the Executive Head, oversee HR matters working closely with the

HR Manager and School Business Manager for issues relating to employee relations
and financial matters.

• Working closely with the Executive Headteacher to support the Trust and to ensure
smooth running of the school on a day to day basis.



Administrative Duties
• Analyse and evaluate data / information and produce reports / information / data as

required.
• In conjunction with the Executive Head, collate reports for Governor Committee and

Full Governing Body meetings.
• Liaise with Headteacher's PA to provide organisational and administrative support to

the Governing Body.
• In conjunction with the Office Manager, oversee the management of admissions

procedure, maintaining waiting lists and allocating student places accordingly in line
with the schools’ admissions procedure - liaising with the pastoral team and SBM as
necessary.

• Liaising with the SBM to book paid CPD courses for all staff.

Additional Duties

You may be required to carry out additional duties, as the Executive Headteacher sees
necessary.

To be responsible for promoting and safeguarding the welfare of children and young
people. All employees will have a responsibility for the children and young people that they
will come into contact with.

To comply with the school’s Health and Safety Policy, completing risk assessments as
appropriate and to work within the school’s Equality and Diversity Policy.

Equal Opportunities

To ensure that the spirit of the School policy is implemented, this advert is updated
annually.



Person Specification – Head of School

Area Essential Desirable Method of
Assessment

Qualifications and
Training

● Good general level of education including
five GCSEs A*-C (including maths and
English).

● You are degree level qualified.
● You are an experienced and qualified

teacher.
● Your training is up to date regarding

safeguarding procedures and legislation
relating to educational facilities.

● NPQH (National
Professional
Qualification for
Headship) or
willing to work
towards the
qualification on
the job.

● Or, NPQSL.
● MA in an

appropriate
discipline.

Application
Interview
References

Professional
Development

● Evidence of relevant continuing professional
development.

● Evidence of the ability to set clear expectations
of performance and standards and
communicating these clearly to staff members.

● Evidence of resilience with personal strategies
for maintaining high performance.

● Evidence of being open to constructive
feedback and a commitment to your own
continuous development.

● Courses attended
relating to for
example:
Admissions and
safeguarding
training.

● Performance
Management
records.

Application
Interview

References.

Experience ● Experience of making significant
contributions to the running and strategic
direction of schools / educational
establishments.

● Of developing, managing and operating
administrative systems.

● Of successful line Management experience
of at least 2 members of staff.

● Of attending and contributing to Governor
meetings.

Application
Interview
References

Knowledge and
Skills

● Excellent Organisations and interpersonal
skills

● Good IT skills e.g. Google Suite, Excel, Word,
SIMS or equivalent

● Able to manage own workload, prioritise tasks
and be proactive

● Ability to work well under pressure
● Understanding of the issues which may cause

students and staff to under achieve.
● Knowledge of the legislation and procedures

relating to attendance, safeguarding and
admissions

● Coaching /
mentoring
experience and
training.

Application
Interview
References



● Knowledge of how schools and education
welfare function well.

● Know that attention to detail matters
Personal Qualities ● Ability to deal with confidential and sensitive

information discreetly and with integrity
● Capacity to understand, empathise and

engage well with young people and staff
members

● Commitment to equal opportunity and the
success of every individual

● Ability to self-evaluate and respond positively
to constructive criticism

● Ability to remain calm under pressure
● Deals with difficult situations effectively
● Commitment to acting with integrity, honesty,

loyalty and fairness to safeguard the assets,
financial probity and reputation of the school.

Application
Interview
Task
References



Application Process

Wapping High School is committed to the protection and safety of its students and to promoting their
welfare. To that end identity, enhanced DBS and medical checks will be required from the successful
applicant. The school is also an employer committed to equal opportunities and welcomes applications
regardless of age, gender or ethnicity.

Your written application

We hope that after reading this information that you will want to apply for the post advertised.

If you wish to proceed, please send a CV and supporting statement to headspa@wappinghigh.org and
please do not hesitate to contact the Headteacher via the same email address should you have any
questions about the role.

Closing Date Tuesday 1st March 2021 at 4pm.

Interviews Week beginning Monday 7th March

mailto:headspa@wappinghigh.org

